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Parent's Checklist 

This checklist highlights some of our policies that will help with you and your child's start at Marlborough House, all our 
policies are available on our website and printed copies are available at each nursery. 
                                            
Please be prompt, when collecting your child. This helps Marlborough House run smoothly and the children learn to 

understand routine and feel secure in the school environment. If you are unable to be on time please let a member of 

staff know. This is very important, persistent lateness may incur extra charges to parents as this effects the allocation of 

staff. 

 

If someone other than a known carer is collecting a child, a parent must sign his or her consent in the daily diary or write 
a letter or email giving us permission to hand the child in question over. Please also where possible make this person 
known to us by introducing them to the child's key person. All persons collecting that are unknown to us must provide 
photographic identification. 
 
We would expect your child to come in suitable clothing and footwear. Our preference is Velcro or slip on shoes. We do 
not recommend 'crocs,' 'flip flops ' or anything that slips about on their feet. Good footwear helps your child enjoy 
activities especially physical ones. Unsuitable footwear also takes up staff time. 

 
All outer garments should be labelled including coats, shoes, hats and gloves. 

 
All children should have a change of clothing in a SMALL named bag at the setting, including nappies and wipes if 
needed. 
 
During winter months and inclement weather a suitable coat and hat needs to be provided for your child, we do 
encourage going out whatever the weather. If your child does have waterproof trousers then please bring them. We do 
have some waterproof clothing available. Please bring in a pair of Wellington boots also. 
 
Please make sure they have a sun hat in the summer months. Please put sun cream on your child before they come to 
nursery, if they are with us for more than one session at a time please give us permission in a letter to apply sun cream 
to areas that are exposed and label their sun cream with their name. 
. 
Colds are part of the early years and we expect most children to have them at some time. Please be thoughtful to staff 
and children if your child has a persistent heavy cold, they may need to take time off. We do not expect children to come 
to nursery if they are ill they should be able to participate with activities and go outside. If your child becomes ill at 
nursery then we will call you. 
 
Children will be encouraged to help themselves to tissues at the nursery, blow their nose and throw the tissue in the bin 
with a lid this is to stop cross contamination. Please encourage your child to do this at home. We do not encourage them 
to put dirty tissues up their sleeve. 
 
Medicine cannot be administered unless prescribed by a General practitioner. Please administer medicine around school 
hours. If possible, where this cannot be avoided then please write the details in a letter and sign our medication book. 
 
All children must have completed an up to date, information sheet, medical form and permissions form. Please ensure 
you inform us of any changes. 
 
All parents claiming Early Years Free Entitlement (EYFE), must ensure Marlborough House has seen a copy of their 
child’s birth certificate once, and fill in a registration form and slip before the deadline every term, otherwise they may not 
receive funding for their child from Surrey Early Years and this will leave them responsible for the full payment. 
Deadlines are to keep paperwork to a minimum; they are to ensure you get the free entitlement and to avoid increased 
costs of sending forms individually. 
 
Please do not ring the bell before a session has ended, as this can be disruptive, unless you are due to arrive early or 
have a problem. 
 
Please do not open the outside door when leaving the setting or to allow other parents to enter, a member of staff will be 
there as soon as possible. 
 
We use the Health Protection Agency Guidelines. If your child has sickness or diarrhoea then please keep them away 
from school for at least 48 hours after the last bout. 
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Other contagious diseases require a week absence this safeguards other children and helps the child recover to their full 
strength. Please always consult your Doctor.    
 
Please note that for safety reasons children should not wear jewellery to school. If they do so then this is at their own 
risk. Please write a letter to us if you feel you want your child to wear an item of jewellery. 
 
We realise children like to bring comforters to nursery, and we support this. We do like these eventually to be placed in 
the home box or their bag, so they know where to find it during their session. Parents and staff should encourage this. 
This makes the child more independent and helps them join in with activities. If needed they will be then able to find it, 
so will the member of staff. If children bring cloths can you make sure that these are clean and not too large! 
 
We encourage children to have water at anytime during sessions, we will remind them of this. 
 
We welcome all input about children from their parents as this helps us do our job more effectively, so however small 
something is, if you think its worth sharing then please do. Please also use the children's electronic Tapestry learning 
journey to give your input into your child's development. 
 
Once your child has settled please don’t stay around in the main area as they soon find you again and then the whole 
process of settling in has to start again this is not good for child, parent or staff. 
 
Contributions of fruit are gratefully received; if you have too much at home we can certainly use it. The children have a 
wide choice of fruit and vegetables available to them and have constant access to drinking water and milk is supplied at 
snack and lunch times. Only cow’s milk is available, if your child has a preference to other milk please provide this we 
can store it in our refrigerator. If they have an allergy then this should be on their notes and we will be aware of this. 
They also have crackers not biscuits during snack time. 
 
Parents as Partners, Please feel free to come and join us to once you feel your child has settled, this gives you the 
chance to be involved in the day to day routine of the nursery and use your skills which enhances the children’s learning. 
 
We follow The Early Years Foundation Stage (EYFS) throughout the children’s time with us and partake in the creation 
of a learning journey a collection of evidence of your child’s development with us. That we share with you through 
Tapestry .We welcome your most valuable input into this, and will invite you in to talk to your child’s key person 
throughout the year. If you have trouble accessing this please email us to let us know. 
 
Please feel free to ask any questions about the EYFS, and there will be handouts and references to this in our 
newsletters, and also lots of information and links on our website. 
 
Lunch sessions are available throughout the term and can be booked at short notice as pay as you go, subject to 
availability and staff ratios. We promote healthy eating so please read our healthy eating policy before your child starts 
with us for lunch. 
 
Remember that we value all your comments, however small or large it helps us give the best service. Comment and 
suggestion forms are available, or you can send an email at any time. Where appropriate all comments will be shared 
with Staff. 
 
Thank you all so much for reading this, the staff and myself really appreciate it. 
Please sign to say you have read and understood on the Parents permission sheet and please talk with us with anything 
you find difficult or don't understand. 
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