
Admissions

Marlborough House Nursery School is registered with Ofsted to provide care and education to children from 2 years old 
up to the end of the foundation stage.

The Nursery School is held on two sites at Windmill Lane, Long Ditton, Surbiton and Speer Road, Thames Ditton.

The sessions consist of:
Morning session: 9.00am to 12.00am
Afternoon session: 12.15pm to 3.30pm including lunch session.
Morning session with lunch session: 9.00am to 1.00pm
All Day session: 9.00am to 3.30pm
Children staying for lunch after attending a morning session will commence their lunch with the afternoon 
arrivals after freeplay.

All enquiries for places are logged in date order and if after visiting us parents/carers wish their child to attend, places 
will be allocated in order of first enquiry after required sessions by children that already attend and their siblings.
Allocation of places is subject to the age of the child to ensure ratios of staff are adhered to at all times.

We ask all parents/carers to visit us during a nursery session to experience for themselves how the nursery runs. 

All enquiries are added to our waiting list, only after visiting and being offered a place for your child at the nursery will we
ask you to register for the place and pay a non-refundable registration fee.

Once we have received your registration form and fee we will contact you to confirm that your places have been 
allocated.

Unfortunately it is not always be possible to invite parents/carers to visit us to view The Nursery if there are no 
appropriate sessions available.

The term before your child start we will send a starter pack, this contains forms for you to complete before your child can
start at The Nursery.  There will also be an invitation for you to bring your child along for a play session during a normal 
session to allow your child and yourself to become acquainted to the setting, meet the staff and to ask us any queries 
you may have.

See our Settling in policy for details of your child starting at Marlborough House.

It is our intention to make Marlborough House Nursery School accessible to children and families from all sections of the
local community. 

In order to accomplish this, we will: 

 Arrange our waiting list in order of date applied to the school.

 Describe the Nursery School and its' practices in terms which make it clear that it welcomes both mothers and 
fathers, other relations and other carers, including childminders, and people from all cultural, ethnic, religious, 
social and age groups, with or without disabilities. 

 Make our equal opportunities policy widely known.
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 Be flexible about attendance patterns so as to accommodate the needs of individual children and families, 
where practical. 

 Ensure that the existence of our setting is widely advertised in places accessible to all sections of the 
community.

 Endeavour to make information about our setting accessible, in written and spoken form and in more than one 
language, if appropriate, in Braille, or through signing or an interpreter. 

 Treat each child and their family, with regard to their needs arising from their gender, special educational 
needs, disabilities, social background, religion, and ethnicity or from English being a newly acquired additional 
language. 

 Consult with families about the opening times of the setting to ensure we accommodate a broad range of family
needs. 

Marlborough House Nursery School currently works with Surrey Early Years and abides by the code of practice to obtain
the free entitlement for children. However this is subject to change and can only be guaranteed for a term at a time. 

A term’s fees, for new children starting at Marlborough House, are expected thirteen weeks before they start. The term’s 
fees for current children are expected before the end of the previous term.  A starter pack will be sent during the term 
before starting.

Once a place has been allocated we require thirteen weeks notice before the beginning of the term your child will be 
starting if the place is no longer required, otherwise a full terms fees will be required.

Once you child has started we require thirteen weeks notice of your child leaving or reducing sessions. Your child will 
automatically be enrolled for following school terms/ years, up to the end of the early years stage, until we receive 
notification of leaving.

We do take registration forms two years in advance of starting so if you require additional sessions for your child in the 
future try to book these as far in advance as possible.

If financial difficulties arise during a child’s time at Marlborough House we will endeavour to help a child to continue by 
speaking to the parent and coming to an agreement that suits both parties.

All prospectus and policy documentation are available online, if you require any printed copies or a list of documents that
are available please let the manager know and we will provide these for you.

Policy reviewed –  1st August 2017
Policy updated – 1st August 2017
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